OREGON-IDAHO CONFERENCE

THE UNITED METHODIST CHURCH

CLERGY COMPENSATION & EXPENSE PACKAGE
INSTRUCTIONS
GENERAL

Please make sure that all signatures appear on the form.

Pension, Health Insurance benefits, and Reimbursable Expenses

are not part of pastoral compensation.

While these items are an expense to the church,

they are not to be considered in the compensation package.


CLERGY COMPENSATION & EXPENSE WORKSHEET
Please follow these instructions for completing the Clergy Compensation & Expense Worksheet.  The form has been designed as both a compensation agreement between the Pastor and the Church and an information sheet for the Conference.  Your cooperation in completing the form accurately is appreciated.

I.
Cash Salary:  Complete each line that is applicable for the pastor. Please break down the compensation elements as indicated on the form.  Remember that for Salary Reduction Agreements (SRAs) there must be a written agreement between the church and pastor.  The treasurer pays the monthly contribution directly to the institution holding the SRA.  [NOTE:  See the minimum salary schedule on page 2 for more information.  The total of lines I A - D must equal the appropriate amount for all full time pastors.].


Utility & Furnishings Allowance:  This is a non-taxable part of Cash Salary.  Indicate the amount to be paid to the pastor for utilities, furnishings, maintenance and other allowable housing items (from Line 7 of the Housing Certification Form).  Housing and utility/furnishing allowances are not available to lay supply pastors and Diaconal Ministers.
II.
Housing Allowance:  If the pastor lives in a church provided parsonage, no figure is to be shown on this line.  If the church provides a cash "housing allowance" show the figure here (from Line 1 or 2 of the Housing Certification Form).  This does not include utilities, maintenance, or furnishings allowance(s) which are a non-taxable part of cash salary.
· Reimbursable Expenses: (Business & Professional Expenses):  This amount is taken from the Annual Supplemental Resolution to the church’s Accountable Reimbursement Policy.  Be sure that the Administrative Board/Council has voted on this resolution and that the secretary has certified the action.  These expenses are an administrative cost of the church and are not part of pastoral compensation.

CERTIFICATION OF HOUSING ALLOWANCE and HOUSING RELATED ALLOWANCES

The pastor completes this form.  Make sure the estimates are as accurate as possible.  In the case of an audit by the IRS or State Tax Departments, the pastor must justify his/her actual expenses to the auditor.

Transfer the appropriate figures to the Clergy Compensation & Expense Worksheet as indicated on the form.
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ANNUAL SUPPLEMENTAL RESOLUTION to the ACCOUNTABLE REIMBURSEMENT POLICY
The Annual Supplemental Resolution to the Accountable Reimbursement Policy should be adopted by the Administrative Board/Council in consultation with the pastor.  In establishing the rate, be sure to include all Business and Professional Expenses including travel, circuit mileage (if appropriate), continuing education, expenses for the Annual Conference session, and other business or professional expenses that the pastor incurs.

· Be sure to adopt the automobile rate in section #2.  The current IRS rate, for 2007, is 48.5 cents per mile.  The 2008 rate will be published late in 2007 or early 2008.  For planning purposes, you might want to use 48.5 cents per mile.

2008 EQUITABLE COMPENSATION SCHEDULE

The 2007 session of the Oregon-Idaho Annual Conference adopted the following Equitable Compensation Schedule.  

The total of lines I A - D must equal the appropriate amount listed.


Elder in Full Connection/Associate Member - $33,200

Probationary Member - $31,700

Local Pastor - $30,200
The commission recommends that churches designate at least $4,200 of that total as Utility & Furnishings Allowance.

Added to the minimum cash salary stated above, is an additional one hundred dollars ($100), per year of service in the United Methodist Church (maximum 10 year credit - $1,000).  Increments for years of service shall be effective at the start of the congregation’s fiscal year following the completion of the pastor’s year of service.

In addition to the minimum cash salary:

1)
Not less than $2,700 for reimbursement of business/professional expenses.  Business and professional expenses include auto & travel expense (including circuit mileage if appropriate [see below]), books, Annual Conference expenses, continuing education and other professional expenses.  These expenses are NOT part of the clergy compensation package.

2)
A housing allowance if a parsonage is not provided.

3)
The cost of pension and health insurance premiums.

Circuit Mileage:  If the pastor serves more than one church, an additional amount shall be added to the business/professional expenses to cover the circuit travel.  This amount is figured by taking the mileage from the base church to the farthest church on the circuit times $25.  The following is an example of this calculation:


Round trip between the base and farthest churches is 40 miles


Calculation:  40 miles x $25 = $1,000

The circuit travel amount in this example is $1,000.00.  This figure should be put on line I of the Accountable Reimbursement Resolution Worksheet.  This is added to the business/professional expense figure above, bringing the total amount for business/professional expenses to $3,700.00

