2008 ANNUAL CONFERENCE 

ONLINE REGISTRATION WORKSHEET

This worksheet is being offered to assist you in completing the online registration form for the 2008 session of annual conference.  The design permits you to actually fill in the blanks and check off your choices for this four-day plus event in June.  Once you complete this worksheet, you are encouraged to keep it before you as you log onto the online registration and then simply transfer the information from the paper to the computer screen. Take it as far as you can.  Keep track of those places where you get stuck or lost so that you can discuss them when you call the Conference Helpline 1-800-593-7539 ext 35 or 503-226-7931 ext 35. You may also ask for assistance by email addressed to turella@umoi.org.

The good news is that you can go back online and revise your registration later!

Some things you will want to know before you begin the worksheet.

1. Each adult attending annual conference (13 years or older) needs to register individually.  There is no “family” registration option.

2. Children (12 years or younger) are provided free meals this year and lodging for only $1.50 per night!  But they need to be included in a parent’s or guardian’s registration.  If both parents are attending annual conference, please decide in advance which parent is registering the children for meals and lodging.  Don’t duplicate the information by having both parents each register the children! 

3. Holli Davenport from the Willamette University Office of the Chaplain’s has prepared detailed information that will assist you in making decisions prior to registration.  If you have not done so already, please read her material carefully before completing this worksheet and/or registering.
Once you log onto the registration website, you should find the process very straightforward.  All together, the registration is seven pages, the last simply confirming the information you submitted.  So, get a pencil out and let’s get started!

Page One: The Start Page

The page shows you information about the 2008 Session of the Oregon-Idaho Annual Conference.

In the section, “Lodging Information” you will see the two options on campus.  If you want to see the types of rooms available and the rates, just click on the “Details” link.  Please be aware, if you are attending meetings on campus Tuesday and require a room on campus Tuesday night, your only option is in a Traditional Residence Hall.  The room you move into Tuesday night is the room you will stay in the rest of the conference. Kaneko Commons, the residence hall across 12th St. at Tokyo International University of America, is not available until Wednesday night.  You will make these choices later in the registration.

Next you will need to indicate if you are filling in information for a:

      (  New Registration (your first attempt at registering for the 2008 conference), or an 


( Existing Registration (you are revising an existing registration)

Now you need to enter your email address by clicking on the box and typing it in. 

Note: Wherever there is a red asterisk, it means that this is required information.


Email Address:  












Verify email by entering it again:








Isn’t this easy?  Let’s go on to the next page… click on the “Continue” button.
Page Two:  Personal Information

There are a lot of boxes on this page to fill with personal information.  Remember that only the items with a red asterisk are required, but you may fill in the other boxes if you think the information will be helpful.  For instance, if you have a first name that could be either a man’s or woman’s first name, it will be helpful if you will fill in the “Prefix Box” with a Mr., Mrs., Miss, or Ms.  Here is the information requested:


* Email:  






* Verify Email:








Secondary Email Address (cc Email):







Prefix (Mr., Mrs., etc.):




* First Name:







Middle Name: 







* Last Name: 







Suffix:




 * Name as it would appear on a badge:







* Local Church/Ministry Setting: 







* Address Line 1: 







Address Line 2: 







* City: 







                      * US State/Canadian Province:  (Choose from a drop down menu)


* Zip (Postal Code): 




* Home Phone: 






 Work Phone: 






Extension: 




Fax: 






Cell Phone: 






* Emergency Contact Name During Conference: 






* Emergency Contact Phone During Conference: 






Your Password:

Please create your own password below (6-20 characters long).

This will ensure the security of your personal information.

It will also enable automatic recall of your personal information the next time you register.



* Password: 








* Re-enter Password: 






Are You Completing This Form On Behalf Of Another Person?
If so, please enter your name, phone and email so that we may contact you if necessary.






Name:












Phone:












Email:







Other Personal Information:

You see two options here.  Indicate whether you’re registering as a visitor of the annual conference or as a member.


(  I am attending Annual Conference as a Visitor (page, spouse of member, certified  
candidate for the ministry, etc.)

(  I am attending Annual Conference as a Lay or Clergy Member

If you indicate you are a visitor you are finished with this page and can proceed to the next page by clicking the “Continue” button.  However, if you check the second box additional choices will appear on your screen.  The next four items include “drop down menu” boxes meaning that if you click your cursor in the box, a drop down list will appear.  Simply highlight your choice and click with your left mouse button.

Conference Lay Member Relationship


On drop down menu -



___Lay member elected by local church



___Lay member by virtue of Conf/Dist office




___Conference executive staff


___Lay delegate to Jurisdictional Conference



___Member of a General Board or Commission



___Diaconal Minister



___Lay person assigned for pastoral ministry


___District ethnic equalization member



___District youth equalization member



___District young adult equalization member



___District univ/college student equalization member



___Campus ministry equalization member 
Conference Clergy Member Relationship

On drop down menu –


___Elder in Full Connection (FE)


___Probationary Elder (PE)


___Elder recognized from other denomination (EP)


___Probationary Member of Another Conf. (OP)


___Deacon in Full Connection (FD)


___Associate Member (AM)


___Full Elder of Another Annual Conf. (OE)


___Full Deacon of Another Ann. Conf. (OD)


___Full Member of Other Denomination (OF)


___Full Time Local Pastor (FL)


___Part Time Local Pastor (PL)


___Retired Local Pastor (RL)


___Retired Clergy Member (RM)


___Honorable Location (HL)


___Honorable Location – Retired (HR)

Racial/Ethnic Identification

Why?  Because as an inclusive church, we keep records on the diversity of our lay and clergy membership. On drop down menu –


___Asian


___White


___African American


___Pacific Islander


___Native American


___Hispanic/Latino

Seating Preference

This year there is, once again, assigned seating on the floor of annual conference.  This is the place to indicate any preferences of where you want to be seated. On drop down menu –


___No Preference


___Near the front


___Near the back


___Outside edge
This is my first annual conference…

(  I would like a mentor

(  I don’t need a mentor

2008 Conference Journal: Every annual conference member will be mailed a printed copy of Volume 1 (directories, board listings, appointments) of the Journal.  All of Volume 2 will be available online, and can be downloaded for personal use.  If you prefer a printed copy of Volume 2, please click the appropriate button.

( I will use the online version of Volume 2

( I request a printed version of Volume 2 (at no cost)

Page Three:  Meals

As usual, there are many meal choices to make.  This year, there are no meal “packages.”  Each meal eaten on campus is to be selected one by one.  As with the last page, the meals for each day will appear on a drop down menu list.  Simply make your selections for each meal time. Special meal meetings, their location and cost also appear.  You will notice, however, that regardless of their location all the meals cost the same.  As you make your choices, one by one, the registration program will tally your costs and display the total at the bottom of the page.

The very first question you are presented is:
Are you making meal reservations for children 12 years or younger? (They eat for free!) 

( No

( Yes

The good news this year is that if your children accompany you to meal time, there is no cost!  However, we need to know if they are coming so we can prepare enough food.  If you click on the “No” box, nothing on the screen changes and you can proceed to your first meal selection.  However, if you click the “Yes” box, children reservations appear for every meal.  Simply use the drop down menu list to indicate if you are bringing with you one, two, three or four children. The first meal choice is always the adult listings (13 years+).  

Under each day, there is a Meal Options box that includes the date and times of the meal.  Elsewhere in Packet A is information about each of the scheduled meal meetings.  Listed below are the choices you will make:

WEDNESDAY DINNER

Wednesday Dinner Options                      (all options $9.00)

Wednesday, June 18, 2008 – 5:30 pm – 6:30 pm 


___General Dinner 


___Laity Banquet


___Willamette University Alumni/Friends Dinner

THURSDAY MEALS

Thursday Breakfast Options 

(all options $5.00)

Thursday, June 19, 2008 – 7:00 am – 8:00 am


___General Breakfast


___Central District Breakfast


___UM Volunteers in Mission Breakfast

Thursday Lunch Options

(all options 7.50)

Thursday, June 19, 2008 – 12:00 pm – 1:00 pm


___General Lunch

___Council on Racial/Ethnic Leadership Lunch


___Extension Ministries Lunch


___Pacific School of Religion Alumni Lunch


___Thu Sessions Committee Lunch


___Retirees Luncheon   

Thursday Dinner Options

(all options $9.00)
Thursday, June 19, 2008 – 5:30 pm – 6:30 pm


___General Dinner


___Candler Alumni Dinner


___Metro District Dinner


___Order of Deacons Dinner
FRIDAY MEALS

Friday Breakfast Options

(all options $5.00)

Friday, June 20, 2008 -7:00 am – 8:00 am


___General Breakfast


___Southern District Breakfast

Friday Lunch Options


(all options $7.50)

Friday, June 20, 2008 -12:00 pm – 1:00 pm


___General Lunch


___Claremont Alumni Lunch


___Christian Educations Fellowship Lunch


___Liberia Partnership Luncheon


___Friday Sessions Committee Lunch


___Urban Ministries Network Lunch

Friday Dinner Options 


(all options $9.00)
Friday, June 20, 2008 -5:30 pm – 6:30 pm


___General Dinner


___Starting New Churches Dinner


___Methodist Federation for Social Action Dinner

SATURDAY MEALS

Saturday Breakfast Options

(all options $5.00)

Saturday, June 21, 2008 – 7:00 am – 8:00 am


___General Breakfast


___Eastern District Breakfast

Saturday Lunch Options


(all options $7.50)

Saturday, June 21, 2008 -12:00 pm – 1:00 pm


___General Lunch


___Clergy Couples Connecting Lunch


___Methodist Theo School in Ohio Alumni Lunch


___United Methodist Women Lunch


___Saturday Sessions Committee Lunch

Saturday Dinner Options

(all options $9.00)

Saturday, June 21, 2008 -5:30 pm – 6:30 pm


___General Dinner


___Reconciling United Methodists Dinner

SUNDAY MEALS

Sunday Breakfast Options

(all options $5.00)

Sunday, June 22, 2008 – 7:00 am – 8:00 pm


___General Breakfast


___Western District Breakfast

On-Campus Lodging
The first question to answer is:
Do you need lodging at Willamette University?

There are four possible answers.  Depending on what you choose, other options may appear.

( I do not require lodging on campus

( I need a room Tuesday - Saturday night



If you select this option, you will see this header:



Tue. - Sun. > TRADITIONAL RESIDENCE HALL  Details


Tuesday, June 17, 2008 - Sunday, June 22, 2008
The drop down menu will show you your lodging options in a Traditional Residence Hall along with the cost per night followed by the total cost.  Simply click on the option that you choose.  Remember, if you need a room on campus Tuesday night, only the Traditional Residence Halls are available and the room you move into is the room you will keep the remainder of conference.  No rooms in Kaneko Commons are available Tuesday night.


___Single Rm / Single Occupancy (a room to yourself)

(Rate: $27 per night)       ($135.00)


___Single Rm / Single w/ 1 child 1 parent/1child arrangement)
(Rate: $28.50 per night)
 ($142.50)


___Double/Triple Occupancy (multiple people in 1 room*)
(Rate: $21 ea. per night) ($105.00)


___Dbl/Trpl Occupancy w/ 1 child (shared room and 1 child)
(Rate: $22.50 per night)  ($112.50)


___Dbl/Trpl Occupancy w/ 2 children (shared room, 2 kids)
(Rate: $24 per night)
 ($120.00)

( I need a room Wednesday - Saturday night



If you select this option, you will see two headers:


Wed. - Sun. > TRADITIONAL RESIDENCE HALL  Details


Wednesday, June 18, 2008 - Sunday, June 22, 2008
The drop down menu will show you your lodging options in a Traditional Residence Hall along with the cost per night followed by the total cost.  Simply click on the option that you choose.  


___Single Rm / Single Occupancy (a room to yourself)

(Rate: $27 per night)       ($108.00)


___Single Rm / Single w/ 1 child 1 parent/1child arrangement)
(Rate: $28.50 per night)
 ($114.00)


___Double/Triple Occupancy (multiple people in 1 room*)
(Rate: $21 ea. per night) ($84.00)


___Dbl/Trpl Occupancy w/ 1 child (shared room and 1 child)
(Rate: $22.50 per night)  ($90.50)


___Dbl/Trpl Occupancy w/ 2 children (shared room, 2 kids)
(Rate: $24 per night)
 ($96.00)

Wed. - Sun. > KANEKO COMMONS  Details
Wednesday, June 18, 2008 - Sunday, June 22, 2008
The drop down menu will show you your lodging options in Kaneko Commons along with the cost per night followed by the total cost.  Remember this is the new residence hall located at Tokyo International University of America across a pedestrian bridge over 12th St. and is not available for lodging Tuesday evening to those attending pre-conference meetings on Tuesday. Simply click on the option that you choose.  


___Single Room / Single Occupancy (a room to yourself)
(Rate: $36 per night)            ($144.00)


___Single Room/Single w/ 1 child (1 parent/1child)

(Rate: $37.50 per night)       ($150.00)


___Double Room / Couple (Room shared by 2 people*) 

(Rate: $26.50 ea. per night) ($106.00)


___Double Rm Couple w/ 1 child (A couple w/1 child*)

(Rate: $28 per night)            ($112.00)


___Double Rm Couple w/ 2 children (Couple with 2 kids*)
(Rate: $29.50 per night)       ($118.00)

___Suite / Multiple Occupancy (Apt. with separate rooms*)
(Rate: $36 ea. per night)      ($144.00)


___Suite w/ 1 child (You’re sharing the apt & have a child*)
(Rate: $37.50 per night)       ($150.00)

( None of the options above meets my lodging needs

If you select this option, the following message appears:

If your on-campus lodging needs during conference are something other than the 4 or 5 day packages offered, please call the Helpline at 1-800-593-7539 ext. 35 (tollfree) or 503-226-7931 ext. 35 or 

email: turella@umoi.org ...for someone to contact you for lodging arrangements. Thank you.

Rooming Examples:

1.  1 parent, 1 child > 
Kaneko – 
Single Room w/ 1 child, or 



Suite w/ 1 child


Residence Hall – Single Rm / Single / 1 child


2. 2 parents, 2 children >
Kaneko – 
Double Rm / Couple w/ 2 children  


Residence Hall - 
Dbl/Trpl Occupancy w/ 2 children


3. 2 parents, 1 teenager, 1 child > 
Kaneko -
Double Rm Couple w/ 1 child



Suite w/ 1 child


Residence Hall -
Dbl/Trpl Occupancy w/ 1 child


(Teenager registers separately and stays in youth residence)
Page Four: Special Needs


( I need accommodations on the ground floor due to mobility/health problems


Any other special needs? 

The “Details” link simply takes you to a message that you use the box to explain any other special needs you may have.  While we cannot guarantee that all special needs can be met satisfactorily, this will offer the opportunity to try to respond to your needs.
There’s just one more page to provide information!  Click the “Continue” button to go to the Miscellaneous Items page.

Page Five:  Miscellaneous Items

This simple page provides opportunities to purchase other options.  Simply type in the quantity you want.  The amounts will automatically be added to your total.  If you don’t want any, leave it blank.  

Parking Pass: Tuesday-Friday (open parking on Sat and Sun)   
Quantity: 


For persons with cars, there is a charge to use the Willamette University parking lots.  For $5 you purchase a four-day pass that allows you to park your car in their general parking lots.  There is no charge for parking on Saturday and Sunday.

DVD of 2008 Annual Conference




Quantity: 



The tech crew does a great job producing a DVD of our annual conference experience.  You may order a DVD to show your congregation or for other purposes by indicating the quantity.  Once they are produced, they will be mailed to you. They will cost $25 each.
Click on the “Continue” button.

Page Six: Payment and Verification 

This page will summarize registration information and allow you to make changes if it is incorrect.  Just select the Make Changes option in red font.  It will also list your purchase of parking passes and DVD’s.

Payment:
This item will collect the necessary information for paying your annual conference expenses by credit card.  This is a secure process and it should be safe providing your credit card information. No one in the conference office will see your private information.  

When finished, click on “Finish My Registration.”

Page Seven: Confirmation

This page will show you some basic information and provide you the opportunity to:

1. View/Print your Registration Record
2. View/Print your Invoice
3. Get a Google Map and Directions to Willamette University
4. Provide Feedback
You’re done!  A summary of your registration will be sent to your email address.

Please remember to call the Helpline or email turella@umoi.org for assistance.
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